Please complete and return this form a minimum of ten (10) business days before the event/meeting to:

Event Date(s):

CA

CENSUS

2020

Event Speaker Request Form

census2020events@census.ca.gov.

Include attachments if necessary.

Event Time:

Contact Name and Title

Organization

Name of Census Speaker(s) /
Participant(s)

(Who is speaking/attending?)

Phone Number Email
Event Requestor
(If different from the above contact)
Brief description of organization
Scheduled Event [] Meeting L]

Check one:

Speaker ]
Attendee |:|
Panelist |:|

Other (specify):

Who else will be
speaking/presenting/panel
members?

Length of time to speak
(Include a speaking Start/End time, if
available)

Q&A (highlight one):

Yes |:|

No|:|

Description of Venue

Room Set-up

(i.e. stage, podium w/ microphone,
informal)

Materials needed? (Bio, photo,
written message)

Additional Notes / Info

Updated: 9/27/2018



https://census.ca.gov/
mailto:census2020events@census.ca.gov

Event Name / Title

Event Date(s)

Location / Address

Description / Purpose

(Please be specific)

Is there an agenda or schedule?
Yes or No

(If yes, attach if available)

Expected Audience Number and
Audience Type

Topics of interest to audience

Open Press?

Audio visual expectations

(Powerpoint, streaming, recording
event, etc.)

Additional Notes




Date / Time received

Recommendation

Request

Priority Number

Staffing Needs
(i.e. Others participating or attending)

Talking Points

Booth / Table

Photography

PowerPoint
Resources / Materials Needed

Webcast

Funding

Other / Misc

Calendar Conflicts

Additional Comments / Notes







Accessibility Report





		Filename: 

		Census-Meeting-Speaker-Request.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Skipped		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	Event Dates: 
	Event Time: 
	Contact Name and Title: 
	Organization: 
	Phone Number: 
	Email: 
	Event Requestor If different from the above contact: 
	Brief description of organization: 
	Scheduled Event: Off
	Meeting: Off
	Speaker: Off
	Attendee: Off
	Panelist: Off
	Name of Census Speakers  Participants Who is speakingattending: 
	undefined: 
	Other specify: 
	Who else will be speakingpresentingpanel members: 
	Length of time to speak Include a speaking StartEnd time if available: 
	undefined_2: Off
	Description of Venue Room Setup ie stage podium w microphone informal: 
	Materials needed Bio photo written message: 
	Additional Notes  Info: 
	Event Name  Title: 
	Event Dates_2: 
	Location  Address: 
	Description  Purpose Please be specific: 
	Is there an agenda or schedule Yes or No If yes attach if available: 
	Expected Audience Number and Audience Type: 
	Topics of interest to audience: 
	Open Press: 
	Audio visual expectations Powerpoint streaming recording event etc: 
	Additional Notes: 
	Date  Time received: 
	Recommendation: 
	Priority: 
	Request Number: 
	Staffing Needs ie Others participating or attending: 
	Talking Points: 
	Booth  Table: 
	Photography: 
	PowerPoint: 
	Webcast: 
	Funding: 
	Other  Misc: 
	Calendar Conflicts: 
	Additional Comments  Notes: 


